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APPLICATION PROCEDURE

Please send a completed application packet to the Human Resources
Office. The packet must include:

1. Resume

2. Letter of intent to include reference to
desirable qualifications

3. Completed certificated application

4. Copy of appropriate California credential(s)

5. Three letters of recommendation

6. Copies of official transcripts

Your application is not complete until all six items are received. If we do
not receive all of these documents, your application will be incomplete and
will remain in that status until the missing document(s) is/are received.

Applicants will be notified only if being consideredfor an interview.

FOR FURTHER INFORMATION, CONTACT -

Human Resources

(408) 227-8300 extension 282
Manny Barbara, Superintendent

Board of Trustees: Jacquelyn Adams, Yvonne Cook, Dennis Hawkins, Dianne Lemke, Jeremy Nishihara
An Equal Opportunity/Affirmative Action Employer

Our mission. . . "to ensure that every child's potential is achieved."
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Dear Applicant:

Thank you for applying for a position in the Oak Grove School District.

Your application becomes active as soon as all necessary information is received
and placed on file with us. Your application packet, and all others properly
filed, will be reviewed and rated. As a result of the review and rating, your
application will become part of our active application file. When a position for
which you are qualified is available, your application will be reviewed and you
may be called for an interview.

If you are selected for an interview, you will be contacted by telephone and
notified of the interview times available. The interview will be conducted by an
administrator-led committee or may be a one-on-one interview.

Each applicant's responses will be scored and compared with others competing
for the position. Following the interviews, previous employers will be contacted
for references~ Final recommendations for hiring will be made by the Human
Resources Office and all candidates will be notified of their status by letter or
telephone.

Your application will remain active for one year. You may extend that time
period by informing the office of your continued interest in the District.

It is our intention to keep candidates in our system as well informed as possible.
If we can be of assistance to you, or answer any questions, please do not hesitate
to call.

Sincerely,

fL1~
Rick Alves
Assistant Superintendent
Human Resources
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Our mission. . . "to ensure that every child's potential is achieved."
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CERTIFICATEDAPPLICATION

Position(s) Applied for:

Social Security #:

Date of Application:

Name
(Last) (First) (Middle Initial)

Add ress
Street City State Zip

Telephone Numbers (
Home Work

May we contact you at work? Yes No

Subject, grade level, or nonteaching position preferences:

First Second Third

Other subjects you are qualified to teach, activities to direct, positions to fill, or special skills to offer.

California credentials now held

Type Expires

Type Expires

Type of credential applied for

Applications Date

Have you taken and passed the California Basic Educations Skills Test (CBEST)?
Are you or have you ever been a member of the California Teachers' Retirement System?
Are you able to perform all of the tasks of teaching with or without an accommodation?
Please describe which tasks, if any, you will need an accommodation to perform, and explain what type of
accommodation you will need.
*For each question answered yes, explain in writing the circumstances and attach the statement to this form.
Has your credential ever been suspended or revoked? Yes
Have you ever been dismissed, or asked to resign, from any teaching position? Yes
Have you ever been convicted of a felony? Yes
Have you been convicted of a misdemeanor within the last two years (excluding traffic violations?) Yes
For certain positions, an offer of employment may be contingent upon passing a job related physical examination.

Yes
Yes
Yes

No
No
No

No
No
No
No

Oak Grove School District 6578 Santa Teresa Boulevard San Jose, CA 95119 (408) 227-8300




